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	Job Applying for:
	
	Location
	


	Please type or write clearly in black ink as this form may be photocopied. Your CV must be submitted with this Application Form. If the application form format prevents you from applying because of a disability, please contact our Personnel Department for alternative formats. Additional copies of this form may be downloaded from our website at www.community-tu.org.



	Surname:
	Forenames:

	Address:

Postcode:
	
	Title (for correspondence purposes):

	
	
	Telephone Contact Details (if available)

	
	
	Home:

Work:

Mobile:

Email:
	

	
	
	
	

	
	
	
	

	National Insurance

Number:
	
	
	


	Will you require a work permit in order to take up this position?
 FORMCHECKBOX 
  YES          FORMCHECKBOX 
  NO 



	Do you have a full current driving licence?                                           FORMCHECKBOX 
  YES          FORMCHECKBOX 
  NO  

Please provide details of any endorsements:





	With reference to the Job Description & Person Specification please list your key skills which you consider relevant to this position:





Please list your experience in chronological order, with the most recent first and include unpaid or voluntary work. 
   
	Name and Address of Employer:

Telephone:

	Start Date:
	Notice Required:

	Leaving Date (if applicable):
	Reason for Leaving:

	Job Title:
	Salary:

	Brief summary of key responsibilities:




	Name and address of Employer:



	Start date:


	Leaving date:



	Job Title:


	Reason for leaving:

	Brief summary of key responsibilities:




	Name and address of Employer:



	Start date:


	Leaving date:



	Job Title:


	Reason for leaving:

	Brief summary of key responsibilities:




	Name and address of Employer:



	Start date:


	Leaving date:



	Job Title:


	Reason for leaving:

	Brief summary of key responsibilities:




	Name and address of Employer:



	Start date:


	Leaving date:



	Job Title:


	Reason for leaving:

	Brief summary of key responsibilities:




	SUPPORTING INFORMATION

	Please relate your aptitude for learning, skills, qualifications, experience and other personal qualities to the Person Specification requirements. If you require more space, please continue on a separate sheet.





	Technical/Professional

Qualifications

Name of qualification:


	Awarding body and (if relevant) membership number and grade:
	(if relevant) Date:

	Further/Higher Education

Name of qualification:

	Awarding body and (if relevant) grade:


	(if relevant) Date:

	Secondary Education

Name of qualification:

	Awarding body and (if relevant) grade:
	(if relevant) Date:



	Please provide an outline of any other relevant Training & Development you have undertaken during the last 2 years. 




	After a job offer has been made, Community will approach your previous employers for references in line with our Referencing Guidelines.  If you have been in full-time education during this period please supply referees from your school, college and/or university below. 
References should not be an immediate family member or personal friend. No references will be sought prior to a job offer being made. 


	Professional Referee / Education Referee 1
	Professional  / Education Referee 2

	Name:
	Name:

	Position:
	Position:

	Organisation (if applicable):
	Organisation (if applicable):

	Address:
	Address:



	Period covered from:                to:
	Period covered from:                to:

	Telephone No:
	Telephone No:



	As a Disability Symbol holder Community guarantees an interview to any applicant with a disability who meets the Essential Criteria of the Person Specification. 

If you have a physical sensory or mental impairment or health condition which has a substantial or long term effect on your ability to carry out normal day to day activities, please indicate whether you are you claiming an interview under this scheme?          FORMCHECKBOX 
  YES        FORMCHECKBOX 
  NO  

                                                                                                                

	Please give details of any arrangements or facilities you require to enable you to attend interview (e.g. sign language interpreter, level access etc.):





	I declare that to the best of my knowledge the information I have given in support of my application is true and complete.  I give consent for any of my previous employers and other referees provided to be approached for references in line with Community Trade Union’s  Reference Guidelines and for any relevant professional qualifications, registrations or memberships to be checked. I understand that if it is subsequently discovered that any statement is false or misleading, I may be dismissed.  I undertake to notify the Personnel Department on any changes in the information I have provided above including change in personal contact/address details or driving disqualifications.
SIGNATURE:                                                                                          DATE:



	Please note that there is no requirement for you to have an original signature on the form if you are emailing it back to us.  In emailing the form we accept that you are declaring that the information contained within the application is correct and that you are giving consent for references to be obtained.



	Community Trade Union will use the information given by you only to assess your application and for statistical purposes.  Your Personal Data will be stored and protected accordingly within the guidelines of the Data Protection Act, 1998.  Application forms for successful candidates are retained on their personal file.


Please send completed form to:

COMMUNITY TRADE UNION

Tristan Thompson

Personnel Department

67-68 Long Acre

Covent Garden

London

WC2E 9FA

Email:  tthompson@community-tu.org
Thank you for your application.

Please complete and return the Equal Opportunities Monitoring Form 
Equal Opportunities Monitoring Form

Community Trade Union has an Equality & Diversity Policy.  This is to ensure that employees are recruited, developed and promoted on the basis of ability, the requirements of the job and the need to maintain an efficient and effective service.

We ask you to fill out this form so that we can analyse trends to maintain the effectiveness of our Policy.  This information will be kept confidential and secure and be used for statistical purposes only.

Vacancy Applied For:

	Job Title:

Location:


Personal Data:

Gender:

	Male
	
	Female
	
	Transgender
	
	Trans-sexual
	
	Prefer not to say
	


Ethnicity:











	Asian or Asian British
	Tick

	Bangladeshi
	

	Indian
	

	Pakistani
	

	Other Asian (please specify)
	


	Black 
	Tick

	Black African
	

	Black Caribbean
	

	Black British
	

	Black European
	

	Other Black
	


	White
	Tick

	White – Eastern European
	

	White – English
	

	White – Irish Republic
	

	White – Northern Irish
	

	White – Scottish
	

	White – Welsh
	

	White – Western European – Non UK
	

	Other White
	


	Chinese or Chinese British
	Tick

	Chinese
	

	Chinese British
	


	Mixed
	Tick

	White & Black Caribbean
	

	White & Black African
	

	White & Asian
	

	Other Mixed
	


	Other
	Tick

	Other Ethnic background
	

	Prefer not to say
	


Religious Belief:

	Atheism/Humanism
	
	Baha’i
	
	Buddhism
	

	Christianity
	
	Hinduism
	
	Islam
	

	Sikhism
	
	Judaism
	
	Rastafarianism
	

	Parsi(Zoroastrians)
	
	Other/Non belief
	
	Prefer not to say
	


A disabled person is defined in law as someone who has a physical, sensory or mental impairment or health condition, which has substantial and long term adverse effect on his or her ability to carry out normal day-to-day activities.

Do you have an impairment of this kind?

	Yes
	
	No
	


Disability:

Conditions restricting mobility/dexterity (eg affecting back, joints or limbs)

	Amputations 
	
	Arthritis & Rheumatism
	
	Brittle Bones
	

	Cerebral Palsy
	
	Hemiplegia
	
	Spina Bifida
	

	Upper Limb
	
	Work Related Upper Limb Disorder
	
	Other (please state):


Visual Impairment

	Blind
	
	Other (please state):


Hearing and/or speech impairment

	Deaf
	
	Hard of Hearing
	
	Other (please state):


Learning Disability

	Downs Syndrome
	
	Dyslexia
	
	Dyspraxia
	

	Autism/Aspergers
	
	Other (please state):


Other conditions not covered above (please specify)

	Please state:
	















Tick

	ADVERTISING MONITORING

Please state where you found out about this vacancy in the box below. 

Many thanks for your time.

TT


APPLICATION FORM





PERSONAL DETAILS





SUMMARY OF KEY SKILLS





EMPLOYMENT AND OTHER EXPERIENCE DETAILS





PRESENT OR MOST RECENT EMPLOYMENT OR OTHER EXPERIENCE








PREVIOUS EMPLOYMENT OR OTHER EXPERIENCE











PREVIOUS EMPLOYMENT  OR OTHER EXPERIENCE (continued)








 RELEVANT QUALIFICATIONS & TRAINING





Further Training & Development





REFERENCES – Guidelines & Further Information








DISABLED APPLICANTS





DECLARATION





DATA PROTECTION











Personnel Department
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