 MACROBUTTON NoMacro [Insert manager's name/employer's name]


[insert your address] 
 MACROBUTTON NoMacro [Insert employer's address]
12 May 2009
Dear  MACROBUTTON NoMacro [Insert manager's name/employer's name]
Re: New Contract of Employment

Further to your telephone call on [insert date April 2009] informing me that I was being given statutory notice with effect from 1 May to amend my current contract of employment so that I would no longer be paid premium time, I am writing to request written confirmation of this notification.

On the basis that my understanding of the phone call is correct, I am writing to inform you that I consider this verbal notification as a notification to terminate my contract of employment. I do not accept the changes included in the new contract removing the entitlement to premium time payments for evenings, Sunday’s, and Bank Holidays. Consequently, I am now “working under protest” under the new terms and conditions.

I am also requesting written reasons for the termination of my contract be provided within 14 days of this request.
Please can you confirm the receipt of this letter in writing.
Yours sincerely

 MACROBUTTON NoMacro [Insert employee's name]
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